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Date: [Month, Day, Year]
From: 
[Business legal name]
[Business street address]
[City, State, ZIP code]
[Phone number] | [Email address]
To: 
[Merchant services provider name]
[Account closure department or contact]
[Provider address or designated cancellation email]

Subject: Request to cancel merchant services — MID [Merchant ID]
I am writing on behalf of [Business legal name] to formally request cancellation of our merchant services agreement and closure of the account identified below:
Merchant ID (MID): [Merchant ID]
Account/business name: [Account name]
Requested effective date: [Month Day, Year — subject to required notice]

Please confirm receipt of this request and send written confirmation once the account and associated processing services are closed. Thank you for your assistance.
Sincerely,
________________________________________
Name: [Full name]
Title: [Owner / authorized representative]
Date signed: [Month, Day, Year]


